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Forward 
 

This handbook has been prepared to inform members of the St. Rose Philippine Duchesne 

School Community of the policies, practices, and programs of the school. In addition, it will give 

other interested persons an opportunity to have a more comprehensive view of St. Rose 

Philippine Duchesne School. 
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Archdiocese of St. Louis Catholic Schools 
 

Vision Statement 
 

 

 

Catholic elementary schools in the Archdiocese of St. Louis reflect a visible faith community. 

Rooted in the teachings of Jesus, these schools are enriched by Catholic tradition and lived 

Gospel values and are enhanced by the celebration of Liturgy, Sacrament, and prayer. They 

further the children’s knowledge and practice of their faith and guide them to serve others 

through the use of their gifts and talents. They foster a safe and secure environment in which the 

children can grow. 

 

Catholic elementary schools are child-centered and are committed to providing strong academic 

and developmental programs, which enable children to grow to their full potential. They 

empower the children to meet the challenges of living in an ever changing racially and culturally 

diverse world. The faculty and staff of these schools are faith-filled, dedicated, knowledgeable 

and competent in their professions, and strive to meet the individual needs of the children. These 

schools are sensitive to family issues and encourage parents/guardians to fulfill their role as the 

first educators of their children. 
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Mission Statement 

 

The mission of St. Rose Philippine Duchesne School is to provide a quality education in an 

environment of living faith and academic excellence according to the Catholic tradition. 

 

 

 

 

 

Philosophy 

 

St. Rose Philippine Duchesne School is a living/learning community striving for academic 

excellence and the transmission of the Catholic faith. 

 

1. The purpose of the school is focused upon the total development of the child.  

Therefore, we believe 

 

a. That spiritual, cognitive, moral, emotional, social and physical growth should be  

achieved through the learning/teaching process. 

b.  That the teachings of the Church are to be implemented by staff, parents, 

     and students. 

c.  That parents as first educators of their children are called to witness and 

      model the faith and be supported in this effort by the school. 

 

2.   The school is a place that provides an environment for personal growth and     

                  relationships.  Therefore, we believe 

 

a. That the school should provide consistent opportunities for growth in faith      

throughout the liturgical year. 

b. That the school should assist the child in developing responsible self-                     

discipline. 

c. That service is an integral part of a person’s formation. 

 

3. Diversity and plurality are strengths within society. 

 

a. Therefore, we believe that it is advantageous to have a school community of 

varied cultural, economic, and religious backgrounds. 

 

We therefore commit ourselves to excellence in education, to the development of our shared 

faith-life, and to the personal growth of each person. 
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St. Rose Philippine Duchesne School 

Rights and Responsibilities 

 

 

 RIGHT: I have a right to worship in a prayerful atmosphere. 

 

RESPONSIBILITY: I have the responsibility to create a prayerful atmosphere; this means I will 

sing, respond to prayer, quietly put books and kneelers in place, and not disturb others. 

 

 RIGHT: I have a right to learn. 

 

RESPONSIBILITY: I have a responsibility to learn; this means I will be prepared for class, listen to 

instruction, hand in assignments on time, ask for help when needed, and not disturb the class. 

 

 RIGHT: I have a right to be happy and to be treated with compassion in this school; this means that 

no one will laugh at me or hurt my feelings. 

 

RESPONSIBILITY: I have the responsibility to treat others with compassion; this means I will not 

laugh at others, tease others, try to hurt the feelings of others, or cause them to be unhappy. 

 

 RIGHT: I have the right to be myself in this school; this means that no one will treat me unfairly 

because I am black, white, Hispanic, Asian, fat, thin, tall, short, a boy, a girl, an adult, or a child. 

 

RESPONSIBILITY: I have the responsibility to treat others as individuals and not treat others 

unfairly because they are black, white, Hispanic, Asian, fat, thin, tall, short, a boy, a girl, an adult, or 

a child. 

 

 RIGHT: I have the right to be safe in this school; this means that no one will hit me, kick me, push 

me, pinch me, threaten me, or hurt me. 

 

RESPONSIBILITY: I have the responsibility to make the school safe by not hitting anyone, kicking 

anyone, pushing anyone, pinching anyone, threatening anyone, or hurting anyone. 

 

 RIGHT: I have the right to expect my property to be safe in this school. 

 

RESPONSIBILITY: I have the responsibility not to steal, borrow without permission, or destroy the 

property of others. 

 

 RIGHT: I have the right to hear and be heard in this school; this means that no one will yell, scream, 

shout, make loud noises, invade my space, or otherwise disturb me. 

 

RESPONSIBILITY: I have the responsibility to help maintain a calm and quiet school; this means 

that I will not yell, scream, shout, make loud noises, invade others’ space, or otherwise disturb others. 

 

 RIGHT:  I have the right to be respected by the faculty, staff, and adult volunteers. 

 

RESPONSIBILITY: I have the responsibility to respect faculty, staff, and adult supervisors; this 

means I will listen to and follow directions, not interrupt when someone else is speaking, and speak 

politely to others. 

 

 Right: I have the right, with parent and faculty permission, to use the Internet at school. 

 

RESPONSIBILITY: I have the responsibility to use the Internet safely, ethically, and respectfully. 
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St. Rose Philippine Duchesne  

School Policies 

I. Class Size  

 Class sizes are to be based upon Archdiocesan standards. This means that grades K - 8 will have no 

 more than 35 students per teacher. Recognizing that larger classes are not as desirous, 

 supplemental instructional resources such as hiring additional teachers on a full or part-time basis 

 and hiring teachers’ aides will be considered in consultation with the Principal, the Pastor and 

 Parish Council.  

II. Dress Code  

 To provide for the students a learning environment which is conducive to optimum academic 

 achievement and the living of Christian principles, uniforms are required to be worn by all students 

 grades K - 8. The uniform code will be determined by the Principal in consultation with the School 

 Board. In all instances, the students will be required to be attired in a manner consistent with 

 accepted standards of good taste and decency.  

 UNIFORMS 

 The Uniform Code will begin and be in effect from the first day of school. Please follow these guidelines 

 as you make your purchases for the year. 

 The uniform should fit properly, be clean and neat at all times. 

 The uniform is worn during the entire school day; however, Scout uniforms may be worn on Scout 

meeting days. 

 If any student must be out of uniform for any reason, a note from the parent MUST be presented to 

the Principal before school on that day to obtain permission. The substitute attire should be as close as 

possible to the uniform code. 

 It is not possible to cover all possibilities or eventualities when publishing a Uniform Code for a school. 

 Therefore, it must be understood that the decision as to what is acceptable or unacceptable will lie with 

 the Administration. 

 

 GIRLS 

 Jumper – (K-4); Skirt – (5-8) (5
th
 may wear either skirt or jumper) 

 Shorts underneath may not be longer than the jumper or skirt 

 Length: No more than 2‖ above the knee 

 Skirts may not be rolled up at the waist 

 

 Solid navy blue slacks (NO denim or trim or stitching) 

 Belt loops require belt (dark colored belt).  Cannot cut off loops to avoid belt requirement. 

 

 Blouse – (MUST be tucked in) 

 White long or short sleeve with Peter Pan collar 

 White knit long or short sleeve shirt with pointed collar (NO trim) 

 White long sleeve turtle neck 

 

 Shoes/Socks 

 Sneakers, predominantly solid colors  

 White socks and/or tights (Navy or white) 

 Socks MUST be visible 

 No sandals, flip-flops, slide-ons, or similarly styled shoes at anytime. 
 

 Sweatshirts/Sweaters  

 Red SRPD sweatshirt or Plain Red sweatshirt  

 Button down PLAIN navy sweaters are allowed 
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Uniforms Continued 

 

 P.E. (Grades 4-8) 

 Navy blue, black or red gym shorts (Mid-thigh or longer) 

 

 Cosmetics 

 No fingernail polish and/or fake nails  

 No facial make-up 

 No long, dangle or oversized earrings. Earrings are limited to one pair 

 No large necklaces or other jewelry 

 One charity bracelet allowed 

 

 BOYS 

 Navy blue dress pants (NO denim, stitching or multiple pockets) 

 Belt loops require belt (dark colored belt).  Cannot cut off loops to avoid belt requirement. 

 No over-sized pants 

 No cargo pants/shorts 

 

 Shirt (MUST be tucked in) 

 White long or short sleeve 

 White knit long or short sleeve collared shirt 

 White long sleeve turtle neck 

  

 Shoes/Socks 

 Sneakers, predominantly solid colors  

 Navy or white socks 

 Socks MUST be visible 

 No sandals, flip-flops, slide-ons, or similarly styled shoes at anytime 

 

 Sweatshirts/Sweaters  

 Red SRPD sweatshirt or Plain Red sweatshirt  

 Button down PLAIN navy sweaters are allowed 

 

 P.E. (grades 4-8) 

 Navy blue, black or red gym shorts (mid-thigh or longer) 

 

Other 

 No earrings allowed 

 No large necklaces or other jewelry 

 Hair length must be off collar and ears 

 

 ALL STUDENTS 

 Only solid white undershirts/T-shirts with NO emblems, writing, or marks 

 Scout uniforms may be worn when needed. Complete uniform only. 

 Students who wear snow boots must bring sneakers to wear in school. 

 No distracting or unsafe hairdo. Unnatural hair color is unacceptable. 

 Hair must be out of eyes, neatly groomed, and appropriate for school. 

 No visible tattoos 

 

 PERSONAL HYGIENE 

 Cleanliness of one’s person and uniform is expected. Hair must be clean, combed or brushed. 
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Uniforms Continued 

 

 DRESS UP/DRESS DOWN DAYS 

 There are certain days of the school year when students are allowed to dress out of their school uniform. 

 Students should wear clothing that is appropriate for a school setting. Administration reserves the right to 

 decide what is acceptable or unacceptable. 

 

SPIRIT DRESS DOWN DAYS 

Dress attire is as follows:  Jeans, school uniform pants, jean shorts or uniform shorts (during ―shorts 

season‖), uniform skirt/jumper, the red or gray SRPD Spirit shirt/sweatshirt (purchased through Home & 

School), white uniform shirt or an official SRPD sports team jersey.   

 

 BIRTHDAY 

 All students are allowed to dress out of uniform for their birthday (or ½ birthday for summer birthdays) 

 

 HOT WEATHER ATTIRE 

 Uniform navy blue shorts may be worn from the beginning of school until Oct. 15
th
 and again from April 

 15
th
 until the last day of school. 

 

III. Homework, Grading and Assessment  

 A. As an integral part of the learning process, homework will be given to the students on a        

      consistent basis.  

 B. Grading will be done in accordance with Archdiocesan guidelines.  

 C. Students are advanced in grades upon satisfactory completion of the required academic work for 

      the preceding level.  

 D. The decision to retain a student in the grade is made by the School. This decision will be              

      made after consultation and communication between home and school and will be based upon      

      academic readiness; social and/or emotional readiness or other pertinent circumstances.  

 

 CURRICULUM 

 The basic curriculum for our classes is as follows: 

 Kindergarten: Religion, Reading, Language, and Math Readiness; Motor Skills, Spanish, Computer,  

   Art, PE, Music 
 

 Development 

Grades 1-3:  Religion, Reading, Language Arts, Math, Social Studies, Science, Handwriting,   

   Art, Music, P.E., Computer, Spanish  
   

Grades 4-8:  Religion, Reading, Language Arts, Literature (Gr. 6-8), Math, Social Studies,   

  Science, Spanish, Computer, Art, Music and P.E 

 
 EVALUATION/REPORT CARDS 

 Report cards are issued every Quarter. Grades are based on written work, participation in class and test 

 results. Students’ work is evaluated in terms of individual capacities and progress toward defined goals. 

 Percentage grades are converted to letter grades for each quarter in accordance with the recommended 

 Archdiocesan scale. Kindergarten students will receive a report card, quarterly, beginning with the 2
nd

 

 quarter. 
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Homework, Grading and Assessment Continued 

 

 Archdiocesan Scale – Grades 1-8 

 

 A+ 100-97   C 81-78 

 A   96-93   D+ 77-74 

 B+   92-89   D 73-70 

 B   88-85   F 69-below 

 C+   84-82   (- sign used at teacher discretion) 

 

 Parent-Teacher Conferences are held at the end of the first and third quarter. Conferences held in the fall 

 are for the entire student body.  Conferences in the spring are by request of parents/guardians or teachers.  

 They may also be held at any other necessary time by making an appointment. It is desirable that parents 

 and teachers arrange additional interviews whenever the good of the child would deem it helpful. 

  

 CONDUCT  

Conduct marks reflect on a child’s behavior during class, outside the instruction period during class 

changes, and in the halls. They are a reflection of his/her general attitude toward the maintenance of an 

orderly learning environment and respect for himself/herself and the rights of others. If a child requires 

more than an average amount of correction during a grading period, the conduct mark will express this 

fact. 

 

 PROGRESS REPORTS 

  Progress Reports will be sent home mid-quarter to all students. The Report must be signed and 

 returned immediately. 

 

 REPORTS FOR ABSENTEES 

 When a pupil has been absent ten days or more, consecutively or otherwise, during a nine-week term, 

 his/her report of progress is not completed until he/she has fulfilled the required work for that period. 

 Excessive absences and failure to complete required assignments in an appropriate length of time will 

 result in a grade of ―incomplete‖ at the Quarter grading period. The grade will be changed to the letter 

 grade earned upon completion of the work. Failure to complete the missed assignments will result in a 

 Quarter grade of F for the subject.   

 

 GRADUATION 

 Upon successful completion of their course of study, students of Grade 8 graduate at the end of the school 

 year. Catholic High Schools of the Archdiocese sponsor orientation programs and entrance exams which 

 students are encouraged to participate in during the fall of the year. There are several financial scholarship 

 awards available for students selecting these schools from the schools themselves, or area and parish 

 organizations. 

 

 HOMEWORK 

 The students ordinarily have homework. This may be written or study work. The approximate time that 

 should be devoted daily to homework is provided in this guide: 

     

Grades 1 & 2  15 to 20 minutes 

    Grade 3   30 to 45 minutes 

    Grades 4 & 5  30 to 75 minutes 

    Grades 6 - 8  30 to 90 minutes 
 

 Please realize that this time will vary according to the nature of the assignment and the ability of the 

 student. Parents are requested to see that their children complete their homework. Students will not be 

 allowed to call home for forgotten work. 
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Homework, Grading and Assessment Continued 

 

When a child misses school due to illness the student will be responsible for obtaining his/her missed 

 work assignments from the teacher on the day he/she returns to class. The student will have the same 

 number of days as missed to complete the work, unless specified otherwise by the teacher. That is, if the 

 student was absent 3 days, he/she will have 3 days after the return to school to complete the work. For  

 extended absences, parents should contact the school office and make arrangements to pick up needed 

 textbooks and assignments. 

  

 All students are required to have a school bag or backpack to protect their textbooks, papers, notebooks, 

 etc. Students who lose or damage books will be required to pay either a fee or the cost of the book. 

 

 MAKE-UP WORK 

 As a service to families, teachers will provide daily make-up work for students who are absent. Families 

 may pick up books and assignments after 3 pm on the counter in the office. Planned assignments may be 

 given if the dates of a student’s absence are known in advance. 

 

 HONOR ROLL 

 Students of grades 6-8 who earn all A’s in their major subjects and no less than a B in conduct and other 

 subjects, will be eligible for First Honors.  Students who earn A’s and B’s, or all B’s in their major 

 subjects and no less than a B in conduct and other subjects, will be eligible for Second Honors.  Major 

 subjects for grades 6-8 are: Religion, Math, English, Reading/Literature, Science and Social Studies. 

 
 PROMOTION AND RETENTION 

 A student who has successfully completed the course of study for each grade is eligible for promotion. 

 Criteria for successful completion may include: 

 Grades/achievement 

 Maturity 

 Learning ability          

 Testing  

 Mastery of State essential objectives  

 Class work 

 Social adjustment 

 Intervention strategies for students who are experiencing difficulty will be made by classroom teachers as 

 soon as possible. Although parents will be made aware of this a conference will be arranged after the third 

 marking period with the homeroom teacher, resource teacher, and principal to determine whether 

 retention should be considered. 

 Students receiving a failing grade in the final average of a major subject will be required to complete a 20 

 hour course during the summer by either attending summer school or through instruction by a 

 credentialed tutor. On the elementary level a summer program cannot correct a year’s deficiency but it is 

 recommended to insure progress upon returning to school. 

 
 REMEDIATION 

 A student who fails to master basic skills will be offered opportunities or remediation by the classroom 

 teacher. When possible, teachers will offer suggestions and materials to assist parents/guardian in 

 supplementing schoolwork at home when necessary. Situations arise when testing a student is 

 recommended in order to determine the student’s academic strengths and weaknesses. Also, the public 

 school district in which the student resides may have tutoring options available. 

 

 REPORT CARDS 

 Report Cards are distributed four times a year. The first Report Card is given to the parents/guardian in a 

 conference with the teacher. The second and third Report Cards are given to the student. The final Report 

 Card is mailed to the family. This final Card may be held in the school office for any family who has not 

 met its’ financial or other obligations. 
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Homework, Grading and Assessment Continued 

 

TESTING 

  

Each year students of Grades 2-8 are given a national standardized test. Students of Grades 5 and 8 will 

 also be given the Archdiocesan ACRE exam which evaluates their knowledge of religion. Students 

 transferring from a home school or other school may be required to take a placement exam as part of the 

 admission process. The admission process for Kindergarten also includes a readiness test. 

 

IV. Student Discipline  

 Students are expected to exhibit Christian behavior consistent with their age and maturity level.  

 A. The School shall develop and consistently institute specific disciplinary procedures in keeping        

      with its philosophy of Catholic education and consistent with accepted educational practices   

      to insure high standards of moral, intellectual and spiritual training of the students.   

 

 COURTESY 

 Courtesy is everyday good manners that are taught and used at home and reinforced at school. Students 

 are expected to show respect and be courteous to all adults as well as each other at all times. Expressions, 

 such as ―please, thank you, you’re welcome‖, etc., should be part of everyday speech. At school, courtesy 

 and respect should be shown at all times, but especially: 

 In The Classroom: This is a place to learn and grow. No student is to be deprived of the right to 

learn or a teacher is deprived of the right to teach because of the disruption caused by the 

inappropriate behavior of a student. 

 In The Cafeteria: Table manners and courtesy are necessary at school as well as at home. Any 

student displaying inappropriate cafeteria behavior will be dealt with accordingly. 

 On The Playground:   Each student should enjoy the recess period. Respect and courtesy are due 

Playground Supervisors and other students at all times. 

 
BULLYING 

Bullying consists of verbal, physical or visual acts intended to exert dominance or coerce some form of 

conduct.  Any acts of bullying should be reported to the student’s teacher with as much specific 

information as possible. 

 

DISCIPLINE 

 Discipline is an essential aspect of Christian development; therefore development of self-discipline is a 

 necessary part of our school curriculum. However, we are dealing with children who will make mistakes 

 or incorrect choices. They will need correction and guidance. The Principal or Teacher will give this to 

 the best of their ability; full cooperation on the part of the parents is expected. 
 

 Students who violate the rights of another—student or teacher—or disregard their own responsibilities 

 will be subject to disciplinary action. This may take the form of loss of a classroom privilege, receiving a 

 conduct slip, serving a detention during recess at school, an In-School Suspension (ISS), out of school 

 suspension, or expulsion. 
 

 A Teacher, Substitute Teacher, Principal, Playground Supervisor, or an adult serving in a supervisory 

 capacity may issue a conduct slip. Conduct slips will be issued for violations of school or classroom 

 policies and rules. The following are examples of the types of violations that would earn a student a 

 conduct slip, but the issuing of conduct slips is not limited to this list. 

 

 Repeated violation of the Uniform Dress Code 

 Classroom infractions; for example repeatedly failing to turn in assignments, cheating in any form on 

an assignment or test, interfering with the Teacher’s presentation of the lesson, any disruptive 

behavior which violates the right of other students to learn in a productive setting. 
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Student Discipline Continued 

 

 Disruptive or loud behavior in the halls, restrooms, cafeteria, etc. 

 Chewing gum. Eating candy without permission. 

 Throwing ANY objects that are dangerous to others (no snowballs). 

 Possession of any non-school related item without the permission of the Teacher or Principal. 

Examples, but not limited to:  toys, radios, dolls, stuffed animals, sports cards, magazines, etc. 

 Buying from or selling any item to another student without permission in writing from the Principal. 

 

 CONDUCT SLIPS 

The person issuing the Conduct Referral Notice, as well as the Principal or designee, signs the notice. It is 

then sent home to be signed by the Parent. The signed slip must be returned to school on the following 

day.  Failure to return a signed conduct slip will result in the issuance of another slip, or other disciplinary 

action as determined by the Principal. 

 

DETENTION 

A student will serve a detention for three conduct slips for behavior, four conduct slips for unsigned  

student planners, and/or five conduct slips for uniform violations.  A detention may be served for a 

serious infraction without three prior conduct slips. This will not be a study hall. There will be no talking, 

eating, sleeping, etc. If the detention has not been served satisfactorily, the student will serve an additional 

detention the following  week. Detentions will be served on Friday mornings from 7-7:45 am.  NO other 

siblings will be allowed to be dropped off at this time. 
 

INTERNET POLICY 

Please understand that the internet is open to the entire world.  Conduct that would be deemed 

inappropriate in school is not appropriate on the internet.  While the school believes in the free expression 

rights of students, any internet posting that depicts anyone including students, faculty, or staff could 

subject your child to discipline. 
 

SUSPENSION 

 Suspension refers to IN SCHOOL SUSPENSION. The student will be present at school, but will spend 

 the entire day in the ISS. The Pastor and Principal will make the final decision in the suspension of a 

 student and will decide the length of time of the suspension. Parents will be notified at that time.

 Suspensions may result from, but are not limited to any of the following actions depending upon the 

 severity of the offense: 

 Fighting, shoving, tripping, or deliberately hurting another student. 

 Disrespect – repeated insult or defiance, calling derogatory names or verbal abuse of any adult or 

student on school premises. 

 Obscenity – using obscene or profane language or gestures, either verbally, written, or pictorially on 

school premises. 

 Vandalism – defacing school property or that of others. Restitution must be made to the satisfaction 

of school authorities. 

 Stealing – object must be returned or replaced. 

 Use or possession of any controlled substance: alcohol, drugs, or tobacco. 

 Any weapon or object that may be used to harm another student. 

 Truancy – unauthorized absence from school or leaving the school grounds without permission. 
 

 EXPULSION 

 Any student, who repeatedly fails to cooperate with school officials or seriously violates school policies, 

 will be asked to withdraw from St. Rose Philippine Duchesne School. The final decision will be made by 

 the Pastor and Principal. Likewise, a lack of support for/of school policies on the part of parents will also 

 result in the expulsion of their child(ren). 
 

 Note: No Discipline Code can cover all eventualities. The final decision regarding any situations not 

 described in this section will be with the Pastor and Principal collaboratively. 
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Student Discipline Continued 

 

TARDINESS 

Prompt arrival at school is expected by all students. Late arrival disrupts class and causes loss of 

instructional time. Students who are tardy must report to the office where he/she will be issued a late pass 

(tardy slip) to take to the teacher.  Excessive tardiness may result in disciplinary action. 
 

V. Parental Conduct  

 Parents, as the first teachers of their children, are expected to conduct themselves appropriately in 

 all matters concerning the school.  

 A.  Parents, as the first teachers of their children, are expected to witness their faith by  

       attending Sunday mass with their children.                                                                

B.  Each parent or guardian must sign a Parental Witness Statement on an annual basis and submit 

       it with their child(ren)’s registration packet. 

C.  See Internet Policy  

  

 SCHOOL SUPPORT 

 There are many ways to support the school and people have been ingenious in creating them. Service, 

 prayer, and finances are some of these ways. 

 Often overlooked, yet critical to every school is the Christian/human support that comes from positive 

 people. This creates an atmosphere of mutual support and trust. A parent/guardian who is confident in the 

 school will support the teachers and administration by complying with school policies and expectations. 

 They will also communicate this attitude to one another and to their children. Only in this way can an 

 environment conducive to learning be maintained. 

 

 CONFLICT RESOLUTION (PARENT SUPPORT) 

 If and when a problem arises the procedure for handling the situation is to first: 

 Contact the teacher; if unresolved, 

 Contact the principal; if unresolved, 

 Contact the pastor 
  

VI. Admissions and Registration  

 A. St. Rose Philippine Duchesne School shall admit students of any race, color, national or ethnic    

      origin to all rights, privileges, programs and activities accorded or made available to the        

      students.  

 B. The admission policies of St. Rose Philippine Duchesne School shall be in accordance with all   

      policies, procedures and guidelines of the Archdiocese of St. Louis pertaining to admission.  

 C. All students admitted to St. Rose Philippine Duchesne School are required to study the      

      Catholic faith and the values it teaches. Religion classes, including those pertaining to the     

      sacraments, are a part of the School program for all of the students. Liturgical celebrations   

      and  other forms of prayer are prepared for all of the students, recognizing that it may not be   

      possible for all to share completely in the celebration.   

 D. Re-registration will be available to all students currently enrolled in the School provided  that    

      the family has satisfied all financial requirements. Registration for siblings of students shall be   

      on the same basis as currently enrolled students. Registration for all other students shall be       

      conducted according to the procedures set forth in the Student Handbook. 
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Admissions and Registration Continued 
 
  

 ADMISSION 

 Students will be admitted to St. Rose Philippine Duchesne School according to the following criteria, 

 which are weighted and prioritized for individual cases by the administrator of the school: 

  

1. The school is suited to his/her needs. 

2. There is a vacancy. 

3. Applicant is a member of St. Rose Philippine Duchesne Parish.* 

4. An applicant is related to a present or former student at the school. 

5. The conditions for admission to school by the State have been met (age, medical, etc.) 

 

*A member is defined as a registered contributing member of this Parish. 
 Before an applicant can be accepted the application packet must be completed and required documents 

 submitted according to the procedure outlined in the packet. (See appendix A). Withdrawal from the 

 school will be recommended if it is discovered that the school does not meet the needs of the student. 

 The age for admission in the State of Missouri is 5 by August 1 for Kindergarten and 6 by August 1 for 

 grade one.  
 

 NON-DISCRIMINATORY POLICY 

 St. Rose Philippine Duchesne School does not discriminate on the basis of sex, race, color, national or 

 ethnic origin in the administration of the rights and privileges, programs, and activities generally accorded 

 or made available by the school. 

 

VII. Principal  

 A. The School Principal should be a knowledgeable and practicing Catholic with a thorough   

      understanding of and commitment to the Catholic philosophy of education and the Christian  

      Witness Statement of the Archdiocese.   

 B. The Principal should have prior teaching experience with an emphasis on Catholic   elementary  

      education.  

 C. The Principal is expected to have a master’s degree and hold a Principal’s Certificate from the   

      State of Missouri or another state. The Principal is also expected to hold a catechist or religion    

      coordinator certificate from the Archdiocese of St. Louis.  

VIII. Teachers  

 A. Every teacher should be certified in Elementary education by the State of Missouri or another   

      state.  

 B. Every teacher should be certified as a catechist by the Religious Education Department of the   

      Archdiocese or establish a definitive plan whereby they will obtain such certification.  

IX. Library Policy  

 A. Final responsibility for the purchase of all instructional materials lies with the Principal.  

 B. The Principal may delegate the responsibility for the acquisition (by purchase or donation) of   

      library materials to the School Librarian.  
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Library Policy Continued 
 

 C. The library materials shall be designed to implement, enrich and support the educational   

      program of the School and will meet the needs and abilities of the individual students.  

 D. Prior to the acquisition of library materials, they shall be reviewed to determine their suitability   

      in accordance with the Mission and Philosophy of the School.   
 

LIBRARY 

 The school librarian coordinates an instructional resource center with various types of media. Materials 

 are made readily available to teachers and students. A schedule for library enables each class to visit and 

 check out books weekly. Students also have the advantage of materials made available through the 

 monthly visit of St. Louis County Bookmobile. Students are encouraged to assume responsibility for 

 books by returning them when due. A system of  reminders and fines is designed to help them remember. 

 

X. Tuition, Fees and Fundraising  

 A. The School Board in consultation with the Pastor and Principal shall set the policy with regard  

      to the collection of tuition.  

 B. Unless prior arrangements are made with the Pastor and Principal, a portion of the School Fees,  

      the amount of which is set each year, shall be due at the time of registration with any remainder  

     due by the first day of August.  

 C. No child will be permitted to start the School year until such time as appropriate arrangements   

      have been made for the payment of all tuition and fees.  

 D. Fundraising activities must be approved by the Principal, the School Board, and the Home and   

      School Committee. 

  1. The Home and School Committee will be the primary organizer for all fundraising  

       activities for the School.  

  2. All families will be expected to participate in the School’s fundraising activities.                                                                                                                             

 FINANCES 

 St. Rose Philippine Duchesne School is subsidized through tuition, parish subsidies, fundraising and 

 contributions. In order for the school to run smoothly, all fees must be paid when due. Failure to meet 

 your financial obligations will result in the withdrawal of your child. (See Appendix C) 

 

 FUNDRAISING 

 The annual budget for the operation of the school includes an estimated sum to be raised through fund- 

 raising activities which are handled by the Home and School organization. The major activity is called the 

 ―Together We’re Better‖ program which has the potential for meeting our goals if it is supported by 

 everyone. It is expected that each family participate in this fundraising effort. (See Appendix D) 

 

 TEXTBOOKS 

 The annual registration/book fee enables the school to purchase some books yearly and others in 

 alternating years in order to maintain an updated curriculum. Therefore books are  to be covered, book  

 bags are required, and respect for our materials is demanded. It is understood therefore, that books are the 

 property of the school. Fines and replacement costs will be issued in the event of loss or damage. 
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XI. Parent Service Hours  

 It is vital for parents to be involved in their children’s school. Children must know that their 

 parents believe in and support the School.  

 A. All parents of children attending the School must complete 15 hours of volunteer service during   

      the school year to receive service hour fee reimbursement. 

 

 B. Service hours must be documented and delivered to the School office no later than April 15.  
 

 C. No registration of a student will be deemed to be complete until the service hours fees have been   

      paid.  
 

 D. The School Board shall determine what activities shall qualify for service hours and shall make a 

      list available. In the event that an activity other than one on the published list is submitted, the   

      School Board shall determine if such activity qualifies for service hours. 

  

 SERVICE HOURS 

Parents are strongly encouraged to sign up for service hour preferences on the volunteer form in the 

family packet provided at the beginning of the school year, and to report their hours by submitting the 

service hours log sheet, also in the family packet, to the school office as soon as they are completed.  (See 

Appendix E) 

 

VOLUNTEERS 

 Families and friends are called upon to volunteer as they provide a rich resource for the school. They 

 assist in building the faith community that is so valued at St. Rose Philippine Duchesne School. 

 Volunteers are usually assigned by the Home and School organization to earn service hours. 

 Confidentiality is an important characteristic of the school volunteer.  Every person who volunteers must 

 attend a ―Protecting God’s Children‖ workshop, read the Code of Ethical Conduct, and consent to a 

 background check.   

 

XII Miscellaneous Policies and Procedures  

 ACTIVITIES 

 There are several activities offered for students during and after school under the direction of St. 

 Rose Philippine Duchesne Parish and Catholic Youth Council (CYC), which includes a year 

 round program of competitive sports for all ages, as well as scouting programs that meet 

 regularly. Altar service is available for Catholic students from grades 5-8, and Band instructions 

 are available after school once a week.  
 

 ARRIVAL/DISMISSAL 

 Students are supervised from 7:30-7:40 am and 3:00-3:15 pm. Arrivals and departures before or after 

 these hours will be directed to the Before/After School Care program. 
 

 ATTENDANCE 

 The school day begins at 7:55 am and ends at 3:00 pm. Attendance regulations require a record of each 

 student’s attendance, which includes tardies or early dismissals, regardless of the reason. Students must 

 bring a note of explanation from their parent/guardian upon returning to school. Notes concerning 

 early dismissal requests or planned absences (vacation, hospitalization, etc) must be given to the  teacher 

 in a timely manner. Please telephone the school office before 9:00 am concerning absences. (314-921-

 3023)   Do not hesitate to communicate to the school concerning absenteeism caused by tragedy, 

 accident, contagious diseases, etc.  Families are encouraged to make medical/dental appointments outside 

 of school hours. 
 

 

15 

 



Miscellaneous Policies and Procedures Continued 
 

AWARDS 

 Special awards, such as those upon completing altar service training, are given to students who have 

 earned them.  Honor awards can be earned by students in grades 6-8 (see HONORS for details). End of 

 the Year Awards are given to students of all grades in a closing assembly during the last week of school. 

  

 BEFORE/AFTER SCHOOL CARE 

 Before and/or After School Care is available from 6:30 am to 7:30 am and 3:00 pm to 6:00 pm on school 

 days. This service is independent of the school and conducted in the cafeteria building. (See Appendix B) 
  

 CHANGES 

 The Principal retains the right to amend statements in this handbook if needed during the year. Such 

 changes will be communicated to families in the Friday Newsletter. 
 

 COMMUNICATION 

 In addition to the formal student reporting of grades 8 times a year, St. Rose Philippine Duchesne School 

 produces a weekly Friday Newsletter, brochure, handbook, monthly calendar, and yearbook as well as 

 specific notices, as forms of communication with families. A Buzz Book, Church Bulletins and the 

 lighted informational sign in front of the school are also sources of notices. 

 Although a formal parent-teacher conference is scheduled after the first report card in November, teachers 

 and families are encouraged to arrange conferences during the year as needed. It is customary for 

 teachers to send home weekly reports, notices, and student work, which usually require a  parent/guardian 

 signature upon return. Classroom conduct rules will be sent home with the opening of the school year 

 packet. (See DISCIPLINE for more details)                              
  

 EMERGENCY 
 Emergency information must be given at the beginning of each school year and updated regularly by each 

 family. This is especially important when changing jobs, child care providers, or moving. In the event of 

 emergency, parents/guardians will be contacted. If they cannot be reached, those listed on the 

 emergency form will be contacted. 
 

 EMERGENCY CLOSING 

Emergency closings are aired over local radio, television stations KMOX(1120 AM), TV Channels 2, 4, 5 

and 11, and by automated phone messages. Other emergencies will be handled either by news media or 

telephone contact. It is important that families do not call the school, rectory, or principal at this time 

because the telephone lines must be kept open.  Once the school day begins, ―school is never closed early 

due to inclement weather‖.  Parents have the option to pick their child/ren up earlier than the regular 

dismissal time.   
 

 FACULTY MEETINGS 

 A faculty meeting is held each month usually on the second Monday. Students are dismissed at 12 pm on 

 these days. Since lunch will not be served students may bring a healthy snack.  Students going to the 

 Aftercare program will need to bring their lunch. 
 

 FIELD TRIPS 

 Teachers are encouraged to arrange for field trips which reinforce the learning of their classes. Parents are 

 sometimes invited to assist by chaperoning. Written permission for each trip and for each child must be 

 submitted by the parent/guardian on the form provided.  
 

 HEALTH 

 State law requirements mandate physical examinations and immunizations of students at certain grade 

 levels. A Physical Exam is required for students entering kindergarten, fourth, and seventh grades. 

 Families of students transferring from another school must provide a copy of a recent (less than one year) 

 physical exam. Immunizations are required against rubella, measles, mumps, diphtheria, pertussis, 

 tetanus, hepatitis B, and varicella (chicken pox). Forms may be obtained at the school office or from your 

 physician.  
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Miscellaneous Policies and Procedures Continued 

 First Aid can be administered to students who meet with minor injuries during the day.  Families will be 

 notified, however, in case of illness, fever, or injury. In case of extreme injuries, 911 will  be called.  

A student who has contracted a contagious disease should be kept home until he/she has been free of all 

symptoms for at least 24 hours. Any student, who has been infected by head lice, must be checked upon 

their return to school by the school nurse or secretary. 
 

 LOST AND FOUND 

 Should a student lose or find something, the lost and found box in the office is designated as the place for 

 claiming, reporting, and depositing such articles. Families should encourage their children to bring 

 sweaters, rain gear, etc., home everyday to prevent such losses. All items of clothing should be clearly 

 marked with a student’s name. 

 

 MEDICATION 

 A prescription or permission from a doctor with specific instructions for dosage, time, etc., as well as 

 written authorization from the parent/guardian, is required before a student can receive medication in 

 school, including over the counter medication. A form that can be used for this purpose may be obtained 

 from the school office.  A separate authorization is required for each medication, and is valid for the 

 current school year. The medication must be brought in its original container and kept in the office at all 

 times. It will be administered by the volunteer school nurse, or by office personnel trained in medication 

 administration. In the absence of prior written authorization, a parent/guardian must come and give 

 his/her child medication.   

 

PARENT ORGANIZATIONS 

 Upon admission of students, parents/guardians automatically become members of the St. Rose Philippine 

 Duchesne Home and School Organization. This organization meets monthly. (See Appendix F and 

 Glossary)  The School Board meets monthly on the third Tuesday of each month.  Members are recruited 

 and/or elected for a term of office.  

 

 PLAYGROUND RULES 

 St. Rose Philippine Duchesne School has three spacious, distinct playground areas. General rules of 

 behavior are designated for safety. (See Appendix G) 

   

 RELIGIOUS ACTIVITES 

 In carrying out the Philosophy of St. Rose Philippine Duchesne School previously stated in the handbook, 

 the faculty strives to form committed Christians by means of a planned program in catechetics and 

 liturgy. To this end, the faculty and students participate in the following Religious Activities: 

 

 Attendance at Mass weekly 

 Daily Religious Instruction 

 Sacrament of Reconciliation 

 Preparation for and reception of the Sacrament of Reconciliation in Primary 2 

 Preparation for and reception of the Sacrament of Holy Eucharist in Primary 2 

 Preparation for and reception of the Sacrament of Confirmation in Grade 8 

 Stations of the Cross during Lent 

 Special sacrifices and prayers for the Missions 

 Day of Recollection for Confirmation candidates 

 Spontaneous prayers, reflections, etc. 

 Participation in service projects in school, parish, and community 

 Opportunity for students to be Servers, Lectors and Cantors at Mass 

 5
th
 and 8

th
 Grade Students are tested in their religious education development and attitudes yearly. 
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Miscellaneous Policies and Procedures Continued 

The following Prayers and Precepts are taught and mastered: 

 

 The Sign of the Cross 

 Our Father, Hail Mary 

 Formula for Confession and Act of Contrition 

 Apostles’ Creed 

 Ten Commandments of God 

 Commandments of the Church 

 Mysteries of the Rosary 

 Eight Beatitudes 

 Spiritual and Corporal Works of Mercy 

  

RESOURCE SERVICES 

 St. Rose Philippine Duchesne School offers the advantage of a Learning Consultant, also known as 

 ―Resource Teacher‖.  Resources available through this position involve testing, remediation, academic 

 counseling, and  information concerning  resources for parents, students, and teachers. Intervention 

 strategies for students are often developed with the assistance of the Learning Consultant. Communication 

 with Special School District, Speech and Counseling services are also coordinated and records are 

 maintained. 

 

 RIGHTS OF NON-CUSTODIAL PARENTS 

 St. Rose Philippine Duchesne School complies with the provisions of the Buckley Amendment. Non-

 custodial parents will be given access to unofficial copies of student records and staff will be available to 

 discuss the student’s records unless a court order providing otherwise is filed with the school. Divorced 

 parents should file a notarized copy of the custody section of the divorce decree with the school to help 

 protect the rights of everyone in the family. 

 

 SAFETY PATROL 

 Students from Grade 8 are required to participate in our Safety Patrol Program. According to a schedule a 

 student on duty must report to school at 7:30 am for morning duty and will be dismissed at 3:10 pm from 

 after school duty. 

 

 SCHOOL PICTURES 

 Individual school pictures are taken of all students in the fall on a pre-pay basis. These are used for our 

 Yearbook publication. Spring pictures are also offered on an optional basis. 

 

 SCHOOL WELLNESS PLAN 

 The Federal Government, along with the State of Missouri has developed a Wellness Program designed to 

 educate and assist students with their eating habits, nutrition and health.  In accordance with this program, 

 soda and treats with high levels of sugars and fats are not allowed in school.  Soda machines, which may  

 be on the premises, may not be used by students.  If you wish to bring a treat for your child’s birthday the 

 following items are recommended and considered acceptable for a school setting: apple sauce, fresh fruit, 

 tiny twist pretzels, vanilla wafers, animal crackers, graham crackers, angel food cake, popcorn, sherbet ice 

 cream, Goldfish and Cheezit crackers.  The Principal will decide if an item not listed is acceptable. 

 

 SERVICE PROJECTS 

 The students at St. Rose Philippine Duchesne School often participate in service projects during the year. 

 The Sacrament of Confirmation includes service as an integral part of the preparation process. 

 Parents/guardians are also asked to offer service hours to the school. (See Appendix E) 

            

 SMOKING 

 St. Rose Philippine Duchesne School strives to maintain a smoke-free environment for our children. 

 Smoking is definitely forbidden on the campus during school hours by anyone. 
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Miscellaneous Policies and Procedures Continued 

 
 SPECIAL NEEDS 

 Our school attempts to address the special learning needs of students to the greatest possible extent within 

 the parameters of the school’s financial and human resources. In some cases, it may not be possible to 

 address the special needs of a student. The goal of all efforts in this regard should be mastery of the 

 regular curriculum in the regular setting. (See REMEDIATION and RESOURCE SERVICES) 

  
 SUMMER LETTER 

 Each summer families can expect to receive a mailing of information pertaining to the opening of school. 

 This letter may include such articles or attachments as uniform requirements, annual calendar, and 

 opening of school activities. 

 

 TELEPHONE 

 The school office telephone is a business phone. After school plans may not include the use of this 

 telephone. In the event of an emergency, messages will be given to students when received. Students are 

 not permitted to have cell phones in school.  Cell phones, if discovered, will be held in the office until 

 picked up by a parent/guardian.  (See Appendix J) 

 

 TRADITION 

 St. Rose Philippine Duchesne School enjoys a tradition of standards and expectations. Although many 

 policies are described in writing, circumstances may present a situation which raises a question. This may 

 be answered through tradition or left to the discretion of the Principal. 

 

TRAFFIC CONTROL 

 Parents/guardians are advised to familiarize themselves with the traffic flow pattern for the pick-up and 

 delivery of students. A map of this pattern is in the appendix of this handbook. Families are responsible  

 for communicating this pattern to anyone who will pick up or deliver students.  It is expected that drivers 

 will comply with teachers, staff, and student patrols on duty when directed to comply with the pattern 

 for the safety of everyone. (See Appendix H, I) 

 

 VIOLENCE/HARASSMENT 

 Catholic schools shall provide a safe learning environment for all members of the school community. The 

 climate of Catholic schools shall reflect Gospel values including an emphasis on the dignity of all persons 

 which is necessary for respect, the interdependence of all persons which is the basis of community, and 

 the rights and responsibilities of all persons which are the foundation of justice. 
 

 Violence is inconsistent with unity and peace, which are essential to living the Catholic faith in 

 community. Violence also inhibits human development and successful learning. Therefore, violence is not 

 tolerated in Catholic schools. 
 

 Violence consists of words, gestures, and actions that result in or have the potential to result in hurt, fear, 

 or injury. Violence includes threats of injury, harassment, assault, possession and/or use of a weapon, and 

 theft or vandalism of property. 
 

 A weapon is anything used or intended to be used to threaten, intimidate, and/or harm persons. The 

 possession or use of firearms, other weapons, or explosive devices on school/parish premises is not 

 permitted. 
 

 Harassment involves unwelcome conduct—whether verbal, physical or visual—which targets a person’s 

 protected status, such as age, ancestry, citizenship, race, color, disability, national origin, religion, sex, 

 veteran status, handicap or other categories protected by law. Each Catholic School forbids harassment, 

 because it is unlawful and disrupts a proper working environment and is not in keeping with the standards 

 of the Catholic Schools of the Archdiocese of St. Louis. 
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Miscellaneous Policies and Procedures Continued 

 

 VIOLENCE/HARASSMENT, continued 

 All reported or observed instances of violence/harassment, and threats of violence/harassment, whether 

 they occurred on or off school premises, shall be addressed in a timely, serious, and appropriate manner 

 according to the requirements of state and local laws and accepted educational practice. The safety of 

 students, faculty, and staff is to be given the paramount consideration when making decisions regarding 

 the discipline of persons who violate this policy. 
 

 Students and parents/guardians should be encouraged to report concerns regarding potential acts of 

 violence/harassment to an administrator or teacher. Teachers must report pertinent concerns and/or 

 pertinent information regarding specific students to the school administration promptly. 

 

 VISITORS 

 All visitors/parents/guardians must report to the office secretary before being admitted to any other part of 

 the school. Parents/guardians may not have a conference with a teacher while he/she is with a class. 

 Deliveries such as forgotten lunches are to be made to the office. 

 

 WITHDRAWAL 

 The classroom teacher and the school office should be notified in advance of the pending withdrawal of a 

 student. It is expected that financial obligations have been met, library and textbooks turned in, and 

 withdrawal form completed before records will be transferred. Tuition paid beyond the month of 

 departure will be refunded with the exception of withdrawal after March 31. (See Appendix C) 
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ST. ROSE PHILIPPINE DUCHESNE SCHOOL 
ñThe Shining Star:  Enlightening Minds, Reflecting Faithò 

 

APPLICATION PROCEDURE 
 

 

 FAMILIES WITH CHILDREN IN ST. ROSE PHILIPPINE DUCHESNE SCHOOL  

 1.  Obtain packet of information pertaining to grade of entry 

 2.  Payment of at least ¼ of Registration/Book Fees for first child by March 16; remainder for  

      first child by May 13 (non-refundable) 

  

 FAMILIES NEW TO THE SCHOOL 

 1.  Obtain application packet 

 2.  Have records forwarded from other schools (if applicable) 

 3.  Submit the following information: 

  a. Baptismal record 

  b. Other sacramental records (if applicable) 

  c. Birth certificate 

  d. Health and immunization record 

  e. Application 

 4.  Complete an entry exam for students entering 3
rd

 grade or higher. 

 5.  Interview with Principal (Acceptance conditionally on test scores, receipt of records &    

      interview) 

 6.  Payment of at least ¼ of Registration/Book Fees for first child by March 16; remainder for  

      first child by May 13 (non-refundable) 

 

 KINDERGARTEN STUDENTS 

 1.  Obtain packet of information 

 2.  Submit the following records: 

  a. Baptismal record 

  b. Birth certificate 

  c. Health and immunization record 

  d. Application 

 3.  Conference with Teacher/Principal 

 4.  Readiness Exam 

 5.  Payment of at least ¼ of Registration/Book Fees for first child by March 16; remainder for    

      first child by May 16 (non-refundable) 
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ST. ROSE PHILIPPINE DUCHESNE 

BEFORE/AFTER SCHOOL CARE 
 

 
 Prices for enrolled students: $6.50 per day:          3:00-5:00 pm 

     $8.50 per day:         3:00-6:00 pm 

 Half day Fee:   $5.00 per ½ day:     12:00-3:00 pm  (Lunch is NOT provided)  

 

 

 Payment for the week is due the first day the student attends for the week. 

 

 

 Payment is due for all reserved time slots, even if child does not attend. 

 

 

 Late fee: $1.00 per minute after 6:00 pm - due that day.  

     (I’d rather have my time than the money.) 

 

 

 All students attending on a regular basis must be enrolled. 

 

 

 EMERGENCY after school care for NON-enrolled students:  $8.00 per day:   3:00-5:00 pm 

              $10.00 per day:   3:00-6:00 pm 

 

 Every student must be signed out daily. 

 

 

 No student will be released to anyone other than a parent or person whose name is on file for ―child 

 release designee‖. 

 

 

 Snacks will be provided daily. 

 

 

 Tax receipts given. 

 

 

 Lynn Bourgeois , Owner 

 LYNN’S CHILD CARE 
 At St. Rose Philippine Duchesne  
 314-276-8554 

 

 ATTENTION:   

 

 Before School Care from 6:30 am to 7:30 am (School opens at 7:30) 

 Snacks are NOT provided for morning care. 

 $2.00 per day per child. Enrollment required.  

 Payment required for all reserved time slots, even if child does not attend. 

 (This service is only available on school days) 
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FINANCIAL RESPONSIBLITIES/PENALTIES 
 

 Tuition may be paid annually, semi-annually or monthly. A 3% discount is given to full payment received by        

 August 1st. 

 

 REGISTRATION FEES 

 1.     At least ¼ of Registration/Book Fees for the first child must be paid by March 16; ½ by April 14; full payment  

         for the first child by May 13 (non-refundable).  

 2.     If Registration for the 1st child is not paid in full by May 13th, all children are no longer considered registered,          

         and will be treated as a ―new family‖.  This may mean that they will be put on a classroom waiting list.  

3.     If Registration is not paid in full by May 13th, and the family chooses NOT to enroll their child(ren)  in St.                                                                                                                                                                                                                                                       

Rose Philippine Duchesne School, the remainder of the Registration Fee for all children will still be collected.                                                                                                            

 4.     Only the pastor has the authority to waive any/all of these fees. 

 

 POLICY FOR RETURNED PAYMENTS 

1.   ALL bounced checks (tuition, cafeteria, fundraising, etc.) will carry a charge of $25.                      

2. The school will notify the family of a bounced check.  Payment in cash or money order, to include the $25 is 

due in the school office within 10 days. 

3. Failed automatic withdrawals through FACTS will incur a $25 missed payment fee. FACTS will notify the 

family by letter of the failed attempt and that another attempt will be made on the next available collection date 

(5th or 20th).                                                                  

4. If a family knows there will be insufficient funds in their account to make a scheduled automatic withdrawal, 

the Pastor must be notified immediately to make alternative arrangements.    

5. The Pastor must be notified of changes in withdrawal amounts 5 business days before the scheduled 

withdrawal date. 

6. Only the Pastor has authority to waive the $25 charge. 

 

 DELINQUENT TUITION POLICY 

 1.   All financial obligations from the previous year must be met before a student can be re-admitted on          

        the first day of class for a new school year. 

2. Families paying in full or by semester will have ten (10) business days after the due date to make                  

payment.  After this time has elapsed, the family must enroll in FACTS for tuition payment. 

3. FACTS will notify a family when they are delinquent in tuition. 

4. When St. Rose Philippine Duchesne is notified that two consecutive monthly payments have been missed 

through FACTS, the family will be informed that they have ten (10) business days to make payment or contact 

the Pastor. 

5. If a family does not make payment or arrangements for delinquent tuition, the child(ren) will be asked to leave 

school. 

6. When a family is delinquent in payment obligations (tuition, cafeteria, before/after care, etc.), all records and 

report cards will be held until payment obligations are fulfilled.  

 

 FUNDRAISING/SERVICE HOUR FEES 

1. At Registration, families will be told of their Fundraising and Service Hour Requirements.  Families paying up 

front or by semester will pay the fees with their tuition.  Families paying by FACTS will have this amount 

added to their overall tuition and divided among their monthly payments. 

2. Families will be reimbursed when Fundraising and Service Hour requirements have been met. (see Appendix D) 

3. Fundraising and Service Hour requirements must be met by April 15th. 

4. Even if a family has paid their entire Registration Fee, if they have not fulfilled their Fundraising   and Service 

Hour requirements from the previous year, the family will be treated as a ―new family‖ and may be put on a 

classroom waiting list.   

5. Only the Pastor has the authority to waive these two requirements. 

 

 PRO-RATING TUITION AND FEES 

1.    Tuition, fundraising and service hours will be pro-rated over nine months.  If a family withdraws before      

completion of school, the remaining costs/refund will be based on the nine months of September through May. 

2. If a family withdraws a child(ren) before the 5
th

 of a month, they will not be charged for that month. 

3. Registration fees are non-refundable. 
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FUNDRAISING POLICY 
 

 

 TWB (FUNDRAISER) 
 

  1.    The Together We're Better program (TWB, also referred to as Escrip) will be administered by  

        a committee reporting to the School Board.  Membership on the committee will be open to non-  

        School Board members and are to be appointed by the Board.  The committee will report to the 

        Budget Committee of the School Board.  

 
 

 2.     Policy for TWB will be set by the School Board. 

 
 

 3.     All funds raised by the TWB shall be used for support of the Parish School. 

 

 4.    The annual family targets shall be set annually by the School Board.  Targets will remain in  

        effect until changed by the School Board. 

 

5.    The accounting year for purchases toward the family targets will be from April 16 through 

April 15. 

 
 

  6.    Once family targets are met, additional purchases may not be rolled over to the next school  

        year. 

 
 

  7.    Families will receive regular updates of their status of TWB purchases.  The frequency, method 

        and content of said reports will be recommended to the School Board by the TWB committee  

        for approval. 

 
 

   8.    The TWB committee shall make other such rules and procedures as may be required for the  

        proper functioning of the TWB program, subject to the review of the School Board. 
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TWB/ Scrip Program and Fundraising Fee Reimbursement 
Policies and Procedures  

 

 Our Scrip program is the only required  fundraiser  (although several other easy 

fundrai sing opportunities exist through the Home & School organization, and all are 

encouraged to support those efforts to benefit our school if possible).  

 

 At registration, each family is required to pay a fundraising fee ($340 for one child, $440 for 

two or mor e children), which can be earned back as you fulfill the fundraising requirement.  

Purchases will be tracked based on the amount EARNED for the specific certificates/cards 

you purchase (i.e. a Dierbergs card offers a 5% contribution, so purchasing $100 Die rbergs 

card will credit your familyôs tuition account $5.00) 

 

 Online ordering is available, and can help you keep track of your own progress toward 

meeting the requirement.  See instructions on following page.  

 

 As always, you can purchase Scrip certificate s after weekend Masses ( 5pm, 8am, 10am and 

before  noon Mass) in the sacristy or in the Parish Office during regular business hours.  

Certificates will also be sold in the school lobby on Thursday afternoon and Friday morning.  

 

 For the Fundraising Fee reimbu rsement, all purchases ( including online purchases  and 

Schnucks eScrip ) will be tracked manually and reported quarterly to the parish accounting 

office.  The tracking period is April 16, 2009 -April 15, 2010.  

o After the end of each quarter your earnings for that quarter will be credited to your 

remaining tuition bill.  If you paid tuition in full at the beginning of the year, your 

account will be credited each quarter, and a check will be issued for the full amount 

of earnings as of April 15. Cutoff dates for  each quarter are: September 30, 2009, 

December 31,2009,  March 31, 2010 and final deadline is April 15, 2010.  If you do 

not meet the fundraising requirement in full by April 15, you will receive a pro - rated 

credit.  

 

 If your family has relatives or friend s who wish to purchase Scrip on your behalf, the 

purchaser should offer  YOUR family name at the time of purchase for recording by the scrip 

sales volunteer . Anonymous purchases on behalf of arbitrary families will NOT be 

permitted.  Scrip purchases may not be óassignedô to a family by scrip sales volunteers.  

Families in need may formally request assistance to reach  the fundraising fee 

reimbursement  requirement by contacting the parish office .   
o For online orders, you can share your family login information w ith family and/or friends to 

submit an order. As with any order it would not be processed until payment is received with 
an order confirmation.  

o Or, You can share the enrollment code with family and/or friends and they register their OWN 
account. IN THE TEA CHER/CLASSROOM BLANK THEY WOULD INCLUDE THE FIRST AND LAST 
NAME REGISTERED WITH THE FAMILY FOR WHOM THEY ARE MAKING THE PURCHASES. This 

will allow for easy tracking of these transactions for inclusion in that familyôs monthly 
óearningsô totals. This option allows family and/or friends to use the convenient PrestoPay 
option for their purchases.  

o For Schnucks E -scrip, please send a note through the school office to Melissa Rechtien 
indicating the NAMES of the people who are using Schnucks E -scrip on your behal f.  
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Online Ordering for  

Together Weôre Better (TWB)/Scrip Purchases.  

Why order online?  
 When you order online, your purchases will be saved in the online system and 

you can have 24/7 access to your purchase history.  While this is not the 

ñofficialò tracking for fundraising fee reimbursement, using shopwishscrip.com  
will still allow you to see how your purchases are adding up (except for anything 

you purchase from the ñboxò after Masses).  You can also see, at a glance, how 
much the contribu tion to our school is for each of your certificate purchases.  

 You can place your order anytime ï at YOUR convenience.  Simply place the 

order, print the order confirmation, write the check (or use PrestoPay) and send 
it with your child to school by Friday.   If you choose to have the 
certificates/cards delivered to you through your oldest/only child at school, they 

will come home in the following weekôs Friday Folder.  Or, you may choose to 
pick the certificates up at the Parish Office during regular busines s hours.  

Register with   
 

Please register as follows:  

1.  Go to shopwithscrip.com.  

2.  Register under Member ôs Log - in ñNot a member? ï Click Hereò. 

3.  Enter the following Enrollment Code 11L6AD27898L . 

(This field IS case sensitive.)  

4.  Choose St. Rose as your non -profit  organization.  

Then, start shopping!  
1.  Add the certificates you wish to purchase to your shopwithscrip.com shopping 

cart, and proceed with the checkout process.  

2.  Choose your payment option:  

o PrestoPay ï See shopwithscrip.com for details. It is an online paymen t service that 

accepts electronic payment directly from your checking account.  

Á You may  register your own account for this service if you are interested . 

Á It may take up to 72 hours to verify your registration.  

Á There is a flat .39 cent fee to PrestoPay for e ach order placed.  

Á Payment is processed the day you place your order.  

Á If a PrestoPay transaction bounces, SRPD will collect a $50 NSF fee in addition 

to the face value of the scrip if the scrip order was already received by SRPD .    

o Cash or check  
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Online Ordering, cont.  

 

3.  Print your ORDER CONFIRMATION, indicate your DELIVERY PREFERENCE, and send 

it to the school office in an envelope marked ñSCRIP ORDERò 

o If paying with PrestoPay, simply send the Order Confirmation with instructions on 

how yo u want your order delivered (either sent home with your child through school, 

OR saved at the Parish Office for pickup during office hours). DEADLINE for 

PrestoPay Orders will be 10:00 PM each Saturday to be included on a 

particular weekôs order for delivery the following Friday.   

o If paying with a check (payable to SRPD), include payment with order confirmation. 

DEADLINE for Cash/Check Online Orders will be 3:00 p.m. on Fridays to be 

included on a particular weekôs order for delivery the following  Friday.  

o When you turn in your Order Confirmation, it will be filed with the manual 

Fundraising Fee Tracking System ï this is how all online orders will be recorded in 

the ñofficialò tracking notebook for reporting to the parish accounting office.  

4.  Receive your SCRI P Order  

o If you wish to have your order sent home with your child through school, you 
will receive it via the following weekôs Friday Folder.  For example, if you 

place d  an order on Wednesday, August 20 th , it would  be delivered in 
the following weekôs Frida y Folder on August 29 th .  In the event of no 
Friday Folder, other arrangements will be made to send your order home 

with your child.  

o The Parish Office is open from 9:00 a.m. to 4:30 p.m. (closed during lunch 12:00 -

1:00) Monday through Friday. If you wish, y our scrips will be available for pick -up on  

Friday mornings. The scrips will be kept securely in the care of the Parish Office.  

o Your scrips can also be available for pick-up at Church after the Saturday (5:00pm) Mass 

and Sunday (8 & 10:00am) Masses and before the Sunday Noon Mass (11:30-11:45) 
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Online Ordering, cont.  

 

Frequently Asked Questions  -  Online Ordering  

 

 Can grandma buy scrips and have it count toward our óearningsô for our fundraising fee 

reimbursement?  YES. She can use  your login and order scrips through your family account; 

she may register her own account; she can purchase scrips offline and provide a receipt for 

the proof of the purchase on your behalf.  

 Can I only purchase scrip online now?  NO. A large inventory of s crips will also be available 

for purchase during the week at the Parish Office and at Church on the weekends.  

 Will ShopWithScrip.com give  my personal information to spammers and other third  parties?  

NO. According to the easy - to - read provisions of shopwith scrip.com privacy statement, they 

will never give your personal information to third parties. However, by enrolling at 

shopwithscrip.com, all users agree to receive administrative and promotional email 

messages from shopwithscrip.cm only  

 Oops! I placed my order and I want to change it. Can I do that?  NO. However, your order is 

never processed without payment. Therefore, if you have placed an order in error and have 

not submitted any form of payment, your order may remain as a pending order and not be 

proces sed at all. See your Manage Non -Profits page for the coordinators email address. 

Notify the coordinator and she can cancel that pending order for you. Once an order has 

been processed and released with payment, changes may not be made.  

 Does Great Lakes Scr ip Center ever run out of certificates? What happens then?   YES. Scrips 

occasionally may be placed on back order. This is most common during the holiday season 

when there is lots of ordering. You will be contacted by the coordinator in the event your 

scrip  will be delayed due to back order.  

 Oops! I forgot to order a few things. Can I add on to my order?  NO. While the coordinator 

has the ability to modify orders, the easiest solution is to just go ahead and place an 

additional order for the scrips you forgo t.  

 Can friends and family register their OWN account and still have their purchases  count  

toward my families account?  YES. Simply have them add your family name in 

TEACHER/CLASSROOM blank during their registration process and their óearningsô will be 

added  to your family account each month when they are reported to accounting. This option 

provides easy tracking AND provides them with the option of using the PrestoPay feature!  

This would also be an option for you if you have reached your goal and would like  to 

contribute óearningsô to another family. 

 Can friends and family  purchase scrips for another  organization in addition to St. Rose?  
YES. Shopwithscrip.com gives them (and even you) the flexibility to participate in multiple 

programs. All they need is the  unique enrollment code for each and they can associate their 

account with as many organizations as they like (e.g. grandparents with grandkids that 

attend different schools that each has scrip programs). Each time they place an order, they 

get to designat e the non -profit that they would like to support with that purchase.   
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2009-10 PARENT SERVICE HOUR POLICY 

 
Parent Involvement is vitally important to the success of our school.  When you volunteer your time and 

talent, not only are you helping us provide an excellent education to your child(ren) you are also 

modeling Christian Service for them.   

 

Our policy is that ALL parents who have children enrolled in St. Rose Philippine Duchesne School are 

expected to offer a minimum of 15 hours of service each school year.  Of course, we welcome and 

appreciate as much of your time and involvement as you can share (while you can stop keeping track of 

your hours after 15, you don’t have to stop helping out, and we hope you won’t!).   

 

In order to maintain the safety of our students, staff, and volunteers and to track the service hours 

worked, you must sign in as a volunteer at every event.  Parents also need to document their hours on 

their own service hour log (provided in the ―back to school‖ family packet at the beginning of the school 

year, available from the school office, or downloadable from the school website) and hand it in to the 

school office.  Signing in at an event does not negate your requirement to complete your own log.   

 

At registration this year, each family was charged a $100 service hour fee, which will be refunded (or 

retained as a credit for next year) upon completion of the 15 required service hours.  The accounting 

office will process service hour credits monthly. When you turn in your complete (15 hours) service 

hour log to the school office by the 20
th

 of the month, you can indicate if you would like to have the 

$100 credited to your next tuition payment (monthly & quarterly payers), refunded (annual payers) or 

you may choose to retain the credit on your account for the next school year (to avoid paying another 

service hour fee deposit next year). In order to receive credit (or partial credit) this year, your form must 

be turned in to the school office no later than April 15, 2010.  Failure to report your service hours by 

this date results in forfeiture of the $100 fee. As of April 16, 2010, you may begin tracking service hours 

for the following school year. 

 

Parents are strongly encouraged to sign up for service hours (using the volunteer form included in the 

―Back to School‖ packet) at the beginning of the year and to work their hours all throughout the school 

year.  If a parent waits until the end of the school year, there may not be enough opportunities available 

to fulfill their requirement.   

 

Here are just a few options available to fulfill the service requirement: 
Playground Monitor      Lunchroom Monitor  Room Parent 

Library Helper                  Parish Festival Committee  Fish Fry 

Field Trip Volunteer      Tech Committee   Market Day 

Friday Folder        Scout Leader   Garage Sale 

Sports Team Manager/Coach Movie Night    Trivia Night 

Book Fair      Field Day Helper   etc. 

 
Note: Hours worked to fulfill Athletic Association requirements (concession stand, festival booths, etc.) do not 

count for school service hours.  However, additional hours worked beyond the Athletic requirement at those events 

will be accepted.  Similarly, hours worked for class fundraisers (for special trips/activities, etc.) do not count. 

 

If you have a question about whether a particular activity or role qualifies for service hours, or any concerns about 

fulfilling your service hour requirement, please contact the school office at 314-921-3023. 
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ST. ROSE PHILIPPINE DUCHESNE  

HOME & SCHOOL COMMITTEE 

 
 Our goal is to establish open communication among parents, teachers and administrators. The 

 members consist of all parents and guardians of St. Rose Philippine Duchesne students, and 

 faculty/staff. We offer a monthly newsletter, school spirit items, opportunities to fulfill service 

 hours, fundraising opportunities and treats for students, faculty and staff on special days. 

 

The Home & School Committee is also responsible for organizing head room parents who will 

then plan the classroom holiday parties.  Every grade will have some type of party/treat for the 

following holidays; Halloween, Christmas and Valentine’s Day.  A party consists of the last 30 

minutes of the school day during which the room parents will plan and supervise games, 

activities and a snack for the homeroom.  A treat consists of an item (donuts, goodie bag, 

pretzel, ice cream bar, etc…) dispersed by a parent or teacher during the last 10 minutes of the 

day, during homeroom or at another time agreed upon with the teacher.   

 

PK-3
rd

: Halloween Party  4
th

-5
th

: Halloween Party        6
th

-8
th

: Halloween Treat  

   Christmas Party    Christmas Party                    Christmas Party 

   Valentine’s Party     Valentine’s Treat                    Valentine’s Treat 

 
 Executive Board for the 2009-2010 school year are: 

 
  Karena Gantner 

  Kasey Healy 

  Cara Koen 

  Kyle Theisman 

  Angela Thomas 

  Trish Wuelling 
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PLAYGROUND/RECESS RULES 

 
 Students play outdoors when weather permits. Students who remain inside for health reasons 

 must have a note from their parent/guardian. A note from a physician is required for extended 

 stay indoors. 

 

 During inclement weather students will remain indoors. 

 

 OUTSIDE 

The following are prohibited for outside playground:         

 Playing beyond designated area on field 

 Rolling down hills 

 Running/walking up or down slide 

 Kicking balls on the blacktop 

 Playing near meter box, dumpster, concrete steps, or surrounding hill 

 Hanging on basketball hoops, soccer goals, or climbing on poles 

 Physical contact (grabbing, pushing, hugging) 

 Gymnastics 

 Playing on bike racks, in vestibules, sides, and doorways of building  

 Food 

 

 INSIDE 

 Monitors walk halls 

 Students must be seated in classrooms 

 Students may talk quietly 

 Students may play games, work puzzles, or do academic work 

 Writing on chalkboard or leaving classroom prohibited 

 

 EQUIPMENT 

 Only equipment provided by the school may be used 

 Balls may not be retrieved from neighboring yards 

 Balls may not be thrown and/or kicked against school buildings 
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PARKING RULES 

 
 PARKING LOT ENTRANCE AND EXIT 

 During the school year everyone coming on to the school property area are to use the WEST drive for 

 entering and the CHURCH drive for exiting. 

 

  

MORNING PROCEDURE 

 Enter the WEST drive, drive along the sidewalk at the front of the school building.  

 Pull up to the sign by church. 

 Have the children exit from the passenger side of your vehicle. 

 Do not pull into the parking area.  Teachers, visitors and people attending Mass will be on the 

parking lot. 

 Carefully exit on CHURCH drive. 

 

 
DISMISSAL PROCEDURE 

 Arrive on the parking lot by 2:55 pm.  Park your vehicle facing the chapel. 

 Only parents/guardians with handicapped license plates or temporary passes will be allowed to 

park in the handicapped spaces. 

 All vehicles are to remain parked; once cones are placed in the exit area of the parking lot NO 

ONE WILL BE PERMITTED TO LEAVE THE GROUNDS UNTIL DIRECTED by the patrol 

students/teachers/administrator on duty. 

 Once the parking lot dismissal process begins, NO students will be allowed to walk across the 

parking lot without parent/guardian supervision.  All students not picked up will remain by the 

main lobby doors with the teacher(s) on duty. 

 Late arrivals – those arriving after 2:55 pm are to do the following: 

A. Drive all the way to the end of the WEST drive by the cafeteria and turn around. 

B. Drive to where the sidewalk begins and wait until given the go ahead by the patrol 

person. 

C. When given the go ahead, drive to the front of school to pick up students. 

D. Children are not to be picked up anywhere else but in front of school.   

 Teachers are there to see that children are getting into the right vehicles. 

 

 At 3:20 pm any remaining students will be walked over to Aftercare! 

  

 

 
 
 

Children who walk are to cross St. Catherine St. ONLY at the crosswalks where there are patrol people. 
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St. Rose Philippine Duchesne School  
Cell Phone and Messaging Device Policy 

 
General Assumptions: 

 

 Cell phones and messaging devices provide a useful function when used for their intended 

purpose. 

 Under normal circumstances, there should be no need for an elementary school student to 

access the functions of a cell phone or messaging device. 

 There are circumstances, which are outside of the school day, in which a cell phone or 

messaging device can provide the student with contact with parents or guardians and offer a 

measure of safety.  

 

General Concerns: 

 

 If used by elementary school students during the regular school day cell phones and 

messaging devices can present a disruption to the general discipline and decorum of the 

school. 

 Cell phones and messaging devices can be abused in the school setting by presenting the 

opportunity for unwanted or inappropriate communication to other students or staff.  Cell 

phones can facilitate academic dishonesty (cheating) among students.  Cell phones can be 

used for acceptable purposes, but at an inappropriate time. 

 Cell phones and devices, including hand-held computers (palm pilots), which are capable of 

making digital photographs also present concern for potential abuse in a school setting.  

These devices can be used to capture images, which can readily be transferred to websites or 

communicated by       e-mail or other wireless communication.  The content of these images 

could violate individual privacy and could be of a sexual or threatening nature. 

 Cell phones, messaging devices, hand-held computers and other digital imaging devices are 

frequently the targets of theft. 

 

Cell Phone/Pager Policy: 

 

 Students may not bring cell phones or pagers to school during regular school hours due to the 

disruption they may cause. 

 If a student, due to unusual circumstances, needs to have a cell phone in his/her possession 

for after school situations, the parent/guardian must consult with the principal. 

 If after consulting with the principal a cell phone is allowed, it must be dropped off in the 

school office where it will remain until picked up by the student at the end of the school day. 

 The principal reserves the right to revoke cell phone privileges if abused. 

 

Electronic Devices Policy: 

 

 Students may not bring electronic devices such as games, palm pilots, CD players, radios, 

etc… to school. 

 If a student brings an electronic device to school, it will be confiscated by the teacher and 

retained at school until a parent comes to pick it up. 

 The school is not responsible for damage to or loss of electronic devices. 
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ST. ROSE PHILIPPINE DUCHESNE  
ñThe Shining Star:  Enlightening Minds, Reflecting Faithò 

2009-2010 SCHOOL CALENDAR 
 

 

 

 

AUGUST 

            12 New Family Orientation - 7:00 pm in the Cafeteria 

16  Open House - 9:00 am - 12:00 pm  

 19  1st day of school (1/2 day) - 12:00 pm dismissal 

 20  1st full day of classes - 3:00 pm dismissal 

 26  Curriculum Night - 6:30 pm 
 

SEPTEMBER  
 7  Labor Day - No Classes 

 14  Faculty Meeting - 12:00 pm dismissal 

 21-25  ITBS Testing  

OCTOBER   

12  Faculty Meeting - 12:00 pm dismissal 

29  Parent/Teacher Conferences 1:00 pm to 9:00 pm - 12:00 pm dismissal 

30  No Classes 
 

NOVEMBER 

 9  Faculty Meeting - 12:00 pm dismissal 

 25  Grandparents’ Day – 12:00 pm dismissal 

 26-27  Thanksgiving Holiday - No Classes 
  

DECEMBER 

 1  PreK-5 Christmas Program – 7:00 pm   

 14  Faculty Meeting - 12:00 pm dismissal 

 18  Christmas Holidays begin - 11:00 am dismissal 
 

JANUARY 

 4  Classes Resume 

 11  Faculty Meeting - 12:00 pm dismissal 

 18  Martin Luther King Holiday - No Classes
  

 
  

FEBRUARY 

 8  Faculty Meeting - 12:00 pm dismissal 

 15  President’s Day - No Classes 
 

MARCH 

8  Faculty Meeting - 12:00 pm dismissal 

19  Faculty Retreat - No Classes 

 29  Easter Break Begins - No Classes 

APRIL   
 6  Classes Resume 

 12  Faculty Meeting - 12:00 pm dismissal 

 20  6th-8th Grade Spring Music Program - 7 pm 

MAY 

 10  Faculty Meeting - 12:00 pm Dismissal 

 13-14  No Classes - Parish Festival 

 28  Last Day of School - 11:00 am dismissal    
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GLOSSARY 
 

 

Accelerated Reading Program (AR) – School wide reading comprehension program. Student reading levels are 

assessed and a reading ―zone‖ is determined. Students read books from the library or classroom that are within 

their zone, and then take a comprehension test on the computer. Teachers give each student an age appropriate 

goal to achieve within the current quarter. The school library manages the books and tests for the entire school. 

Questions, contact your homeroom teacher or library staff member.   

 

After School Study Sessions – Students in grades 4th – 8
th
 who wish to receive help with homework and 

studying are encouraged to attend study sessions. Study sessions run from October until May on Wednesdays, 

from 3:00 until 4:15. Signed permission slip is required. All students need to be picked up promptly at 4:15. For 

families who utilize the after-care program the children will be escorted to that building at 4:15. Questions, 

contact the school office. 

 

Aluminum Can Recycling Contest – Three times per year the Home and School Committee conducts an 

aluminum can contest. Once in the fall, winter, and early spring, students are encouraged to bring in 66 cans 

(approx. 2 pounds) or more to school.  Cans are to be dropped off at the bins on the parking lot as you arrive at 

school. Parent volunteers will be on hand to take your cans and check your child’s name off of the class roster. 

Students who participate will be given a free dress day at a date to be announced in the Friday Folder; the class 

with the highest participation percentage will receive a special treat. Questions, contact Brenda Podry in the 

Parish Office 837-3410. 

 

Awards Assembly – End of the year achievement awards for all grades are handed out at the assembly on the last 

day of school. Students can be recognized for a variety of reasons; perfect attendance, high academic 

achievement, or Christian service, just to name a few. Questions, contact the school office. 

 

Book Fair – The annual Scholastic Book Fair takes place the week before or after the Fall parent/teacher 

conferences. The library staff hosts this week-long event. Students will have an opportunity to shop for books 

during their regular library visit or after school until 3:30. The Book Fair will be open for parents to shop during 

all parent/teacher conferences. Questions, contact: Trish Wuelling 831-3486 or Kyle Theisman 838-0085 

 

Box Tops Collection – Families collect Box Tops coupons from participating General Mills/Box Tops products. 

General Mills will pay St. Rose 10¢ for each coupon redeemed. Turn in collected Box Tops anytime. There will 

also be classroom contests in the fall and spring. www.boxtops4education.com Questions, contact Theresa Brandt 

521-8870 

 

Camp Lakewood – Each October the current 6
tth

 grade class attends the YMCA Camp Lakewood in Potosi, 

Missouri, for a team building experience. This is a 2-night, 3-day event where the children participate in hands-on 

adventure, environmental, conservation and science-based activities. Teachers and several parent chaperones 

accompany the class. The 6
tth

 grade holds a fundraising event at the beginning of the year to help offset some cost 

to each family. Questions, contact the school office.  

 

Catholic Schools Week – Usually around the last week in January, this time is set aside to celebrate Catholic 

schools.  It kicks off with an Open House on Sunday, followed by various activities for Parent, Teacher, and 

Student Appreciation Days throughout the week.  

 

Christmas Program (PK-5
th

 grade) - Students in PreK–2 perform a short play of the Christmas Story and the 

Birth of Jesus. The 3
rd

- 5
th

 grade students entertain everyone by singing several holiday songs. The program is 

coordinated by Mrs. Levy, the music teacher. Mrs. Levy assigns speaking parts, helps the kids learn their parts 

and songs, and coordinates a few rehearsals, which take place during the school day. Home and School provides 

all of the props, scenery, and costumes for the show.  Questions, contact Mrs. Levy via the school office. 
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GLOSSARY, cont. 

 

 

Coalition Meetings (Kdg., 3
rd

 and 6
th

 grades) – Mandatory parent/guardian meetings held at several school sites 

within the Archdiocese during the school year, which address social, physical, and emotional  developmental 

issues that may be encountered in children at these grade levels.  Questions, contact the school office. 

 

Curriculum Night – This evening event begins with parents gathering in the school chapel. Mr. Morr will speak 

briefly and introduce the school staff. Parents are then encouraged to gather in their child’s homeroom and hear a 

brief description of the classroom policies, curriculum and programs. There will be three 20-minute visiting 

sessions to allow for parents to visit with multiple homerooms and/or teachers. Questions, contact the school 

office. 

 

CYC Athletics – Our parish Athletic Association provides many opportunities for children to participate in group 

and individual sports, including soccer, volleyball, basketball, baseball, softball, track, golf, etc.  Sign-ups are 

held throughout the school year for various sports.  Parents are notified of dates, times, and locations. Call the 

parish office for more information.  

 

Dinner Auction – Families are invited to participate in this major parish and school fundraiser held in March by 

helping to solicit items for auction, offering time and talent ―services‖ that can be bid on, and donating items.   

 

Easter Egg Hunt – This Home and School sponsored event is held on the school grounds in the Spring. See H/S 

calendar for exact date. Children, birth - 3
rd

 grades, are invited to enjoy spring activities, a snack and an egg hunt. 

Questions: contact any Home and School member. 
 

Eighth Grade BINGO – In the Fall the 8
th
 grade students and parents sponsor a BINGO night at the St. Rose 

Parish Hall. Proceeds of this event help fund activities for 8
th
 grade graduation. Questions: contact the school 

office. 

 

E-mail News – The school office distributes an electronic version of the Friday newsletter, as well as other 

special notices, through an on-line newsgroup service (Yahoogroups).  To receive these emails sign up at 

www.strpdparish.org.  

 

Festival – Baskets – In Spring, each homeroom donates a theme basket for the Parish Festival silent auction 

booth. Class baskets are coordinated by the head room parent for the class. Donations may be requested by the 

room parent as needed. Questions, contact Karena Gantner, room parent coordinator 838-3794.  

 

Festival – Parade – As part of our parish Festival the school children are invited to participate in the festival 

kick-off parade on Saturday of Festival weekend. Students walk as a classroom group and are accompanied by 

several class parents. Parade route is from Dunegant Park to the school grounds. Questions, contact Festival Co-

Chairmen - Erik Wuelling 831-3486 or Steve Gantner 838-3794  

 

Field Day – This all-day event takes place in May. The entire student body is divided into approx. 20 equal 

teams. Each team rotates to 20 different team activity stations on the outside school grounds. Eighth grade 

students run the games and volunteer parents and teachers accompany teams to each event. Lunch is provided by 

the Home and School Committee. The day ends with a teacher/student volleyball game.  Questions, contact Miss 

Patti (pre-school aide) via the school office. 

 

Fish Fry Workers – During the school year fish fries are held the first Friday of each month and 6 weeks during 

lent. Each homeroom is assigned to work one (1) fish fry.  Parents are asked to work the prep night on Thursday 

from 5:30 – 7:30, or on Friday from 4:30-6:30, or 6:30-until clean up is done. All hours worked count toward 

service hour requirements. Head room parents for each homeroom will contact you to coordinate the schedule. 

Questions, contact your room parent or Karena Gantner, room parent coordinator 838-3794. 
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GLOSSARY, cont. 

 

 

Friday Folder – Each Friday a folder from the school office will come home with your oldest or only child. This 

folder will contain communications from the school office only, and will include the monthly calendar, lunch 

menu, weekly newsletter, etc. The folder content is for the family to keep.   Please send the signed folder back to 

school with your child the following Monday. 

 

Gym/Fun Night (Pk-K) (1st-3rd grade) –  Family fun night for Pk-K and 1st-3rd is sponsored by the Home and 

School Committee and takes place in the school gym on two different evenings in the fall/winter.  The Pk-K event 

is an open gym night; the 1st-3rd event offers slightly more structured activity stations.  Snacks are provided. 

 

Home and School Committee – This Parent/Teacher Organization meets on the 2nd Wednesday of the month. 

Meetings are open for all to attend. This group coordinates many events throughout the year for students, teachers 

and families. Events are funded with the proceeds of the following fundraisers the group coordinates: Market 

Day, paper recycling, Box Tops collection, used uniform sales. Proceeds of aluminum recycling go directly to the 

technology committee fund. Proceeds of the spell-a-thon are used to fulfill teacher classroom wishes. Other funds 

are used to offset field trip expenses, maintain the playgrounds, enhance the chapel courtyard landscape, and other 

needs as they arise. Questions, contact current co-presidents Kasey Healy or Cara Koen. 

 

Jr. High Spring Music Program - Students in 6
th
-8

th
 grade will be performing in the Spring. The program is 

coordinated by Mrs. Levy the music teacher.  Questions, contact Mrs. Levy via the school office. 

 

Keys to Success Program –  A school-wide Christ-centered character education program which emphasizes the 

core values of Love, Attitude, Effort, Motivation, Preparation, Cooperation, Discipline, and Performance, and 

rewards good behavior.  Students earn keys which are redeemed at the ―Key Store‖ for prizes. 

 

Market Day – This Home and School sponsored fundraiser is a food for purchase program. Each month an order 

form will come home. You will have the opportunity to buy quality products at a great price. Food is delivered to 

the school and picked up by the customer on ―sale night‖.   

 

Math Attack – As a tool to increase student math computation, each Monday-Thursday students will be given a 

math attack page for homework. This short assignment is to be timed, signed by a parent, and returned to school 

the next day.  

 

Math Olympiad – Students in grades 4-6 are invited to join the Math Olympiad group. Math Olympiad meets 

every other Wednesday after school until 4:00 (from October until April).  Students meet to implement problem 

solving strategies and will participate in five contests throughout the school year.  Contest results are submitted 

online and compared nationally to other students’ scores.  Questions, contact the school office. 

 

Newspaper Club – Students in grades 1-8 are able join the Newspaper Club. Students meet after school, once 

every other week to write, edit and publish the St. Rose Times. The paper is printed 4 times per year. 

Coordinators of the club are parents Dan and Kasey Healy. Questions, contact the school office. 

 

Palmer Music Program – Band lessons offered to students in grades 3-8 by Mrs. Sharon Buckman, an instructor 

employed by Palmer Music. Lessons are provided after school one day a week.  An informational assembly for 

students in grades 3-5 is held, usually the first week of school.  A parent meeting is held soon after.  Questions, 

contact the school office. 

 

School Board – School board consists of 9 members of the parish and/or school community. Meetings are open 

and are held once a month (3
rd

 Tuesday). Nominations for 3 members are held each Spring. Questions, contact the 

school office or current Board President, Tim Holschen 830-3300. 
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GLOSSARY, cont. 

 

 

SchoolReach – System that allows the school to automatically broadcast phone messages.  It is used to notify 

families of school closings and other information.  

 

Spell-a-thon – Once per year the Home and School Committee sponsors a spell-a-thon fundraiser. Prior to each 

student taking an age appropriate spelling test they each will be given a sponsor sheet. Students will have the 

opportunity to have family and friends sponsor them for each word they spell correctly. All proceeds of the spell-

a-thon will be used to help fund the school’s Technology Program.  

 

Spirit Day – Each month on the half day Monday (i.e. teacher meeting day), students may dress out of uniform. 

Only the following items are permissible. TOPS – red or gray SRPD t-shirt or SRPD sweatshirt, SRPD team 

jersey (not a team t-shirt), or a regular white uniform shirt. BOTTOMS – blue jeans, uniform pants, blue jean 

shorts or uniform shorts (during official ―shorts season‖), or a uniform skirt/jumper.  SRPD t-shirts and 

sweatshirts may be purchased through the Home & School Committee.  Order forms are available on the school 

website or from the school office.  (see ―T-shirt/Sweatshirt Sales‖, below) 

 

Student Council (STUCO) – Eleven members of our student body make up our Student Council. Throughout the 

year these students meet 1 time per month to plan events for the school. Traditional events include a Halloween 

raffle basket, adopt a family at Christmas, Val-o-grams, and an Easter raffle basket. The proceeds of many of the 

events are donated to charities. A school wide election is held in May for students who wish to be on the SRPD 

Student Council the following school year. The council is made up of one 4
th
 gr. student; one 5

th
 gr. student; two 

6
th
 gr. students; three 7

th
 gr. students; and four 8

th
 gr. students. 

 

Student Trivia Night (4
th

-5
th

 grade) (6
th

-8
th

 grade) – Trivia night for grades 4
th
-5

th
 and 6

th
-8

th
  is sponsored by 

the Home and School Committee and takes place in the school cafeteria on two different evenings in the 

fall/winter. Both events will be chaperoned by parent volunteers and will last approx. 2 ½ hours. There is a small 

$3.00 fee per child fee to cover the cost of drinks and winner prizes.  

 

St. Nick’s Day – Each year on the eve of St. Nicholas Day the Home and School Committee leaves a small item 

at each student’s desk throughout the school.  

 

St. Vincent DePaul (SVDP) Donations – The last Friday of each month, students are encouraged to make 

donations to our own SVDP Society. A donation of a non-perishable food item should be brought to school and 

placed in the white SVDP box in the school lobby.  Students are also encouraged to bring a donation when their 

classroom is in charge of a Liturgy on Tuesdays or Thursdays. 

 

Talent Show – Every April (date to be announced) students will be able to participate in the SRPD Talent Show. 

Approximately 2 weeks prior students will need to preview their talent to the teacher/coordinator of the event. All 

music, dancing, jokes, etc. MUST be appropriate in nature and not contain objectionable language, etc. 

Coordinator of the event will determine if material is suitable.  Dress rehearsal will be at 1:00 with an evening 

performance that same day.  Questions, contact the school office.   
 

Teacher Appreciation Week – The first full week of May, Home and School celebrates Teacher Appreciation 

Week. Each day H&S gives a small token of appreciation to each staff member. On Thursday of that week H&S 

provides lunch for the entire staff, which they eat together for a full hour and a half while parents monitor their 

class. If they choose to do so, parents/students may recognize their teacher in a way they feel is appropriate.  

 

Technology Trivia Night – The school technology committee hosts an adult trivia night in October. Proceeds of 

the event go directly to the technology fund and are used to maintain and enhance our technology program. 

Questions, contact the school office. 
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GLOSSARY, cont. 

 

 

Trunk or Treat – This family Halloween event is sponsored by the Home and School Committee. Families are 

invited to participate in Halloween games, crafts and contests before trick or treating on the school parking lot 

from car to car. Questions, contact Kim Henke 830-0226 or kah0293@aol.com   

 

T-Shirt/Sweatshirt Sales – Home and School Committee orders and maintains the spirit-day shirts and 

sweatshirts. All items are available in youth and adult sizes. Most sizes are in stock. Items are priced from $5 - 

$15. Order forms are available on the website or in the school office. Questions, contact Karena Gantner 838-

3794. 

 

Used Uniform Sales – Used uniforms are for sale at anytime throughout the year. The Home and School 

Committee manages the inventory and holds a large open sale in the summer. Items are priced from $3 - $7. 

Questions or to purchase, contact Kim Emerson 479-3798. 

 

Website – The official school website is www.strpdparish.org/school  .  The website is maintained to provide 

information for existing families and those interested in finding out about our school.  Information found on the 

website includes much of the items sent home in the Friday Folder.  Parents may also view the calendar of events, 

and download a variety of forms. 
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 Our signatures below show that we/I have read and discussed this  school handbook of policies 

 and practices with our/my child/children* 

 

 

 

 Family Name         

 

 

  

 Parent/Guardian Signature      Date 
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*Please return this record to the classroom teacher of the oldest or only child in the school. 
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